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1. OO1He Mo/I0)KeHHsT

1.1. Hacrosimye IlpaBusna BHyTpeHHero Tpy/JOBOro pacrnopsjka (ganee - IlpaBuia)
perjiamMeHTUPYIOT BHYTPeHHUI TpyZoBoW pacrnopsiiok B MB/IOY «/lerckuii can No7 c.AKTaHbIII», a
TaKKe UHbIe BOIPOCHI, CBSI3aHHbIE C Pery/IMpOBaHNeM TPYZAOBbIX OTHOLIEHUH B OpraHu3aLiiu.

1.2. TlpaBuna WMeIOT LeNbI0 YKPeIUIATh TPYAOBYH JUCLMIUIMHY, CIIOCOOCTBOBATb
paLMOHA/IBHOMY HCII0/Ib30BaHMIO pabodero BpeMeHM, BBICOKOMY KaueCcTBY pabOThI, TMOBBILIEHHIO
5¢(eKTUBHOCTH TPY/la B OPraHu3aLiuu.

1.3. HetictBue I1paBun pacrpocTpaHsieTcsi Ha Bcex pabOTHUKOB, pabOTaroIIMX B OpPraHU3aLii Ha
OCHOBAaHMM 3aKJ/IFOUeHHbIX TPYZOBbIX J0rOBOPOB.

1.4. IIpaBusia BCTYyNaroT B CUy CO JHA UX YTBEePKIEHU.

2. ITopsiiok npuema, nepeBo/ia ¥ YBOJIbHEHHsI PA00OTHUKOB

2.1. PabOTHHKM OpraHW3ayy peajM3yloT IMPaBO HA TPy MyTeM 3aK/IueHUs MUCbMEHHOTO
TPYZO0BOIO ZJ0rOBOPA.

2.2. TIpu pueme Ha paboty B [IOY rpaxkgaHuH 00s3aH NpeIbSIBUTE CIeYIOIIe JOKYMEHThI:

- TIACTIOPT WJIA UHOM JOKYMEHT, y/J0OCTOBEpSIOIINIA TMYHOCTh FPaXk/IaHUHA;

- TPYZI0BYIO KHIDKKY U (M/IM) CBe/leHHsI 0 TPY/AOBO# ieATe/IbHOCTH, 3a UCK/IIOUeHUeM CJTyuaes,
KOrI'/la TPYZ0BOM I0rOBOP 3aK/IH04aeTCs BIIePBbIE;

- [OKYMEHT, TIO[TBEp)KJAIOLIU  perucTpalyd0 B CUCTeMe  WHAWBU/YaJbHOTO
(mepcoHU(UIIMPOBAHHOI0) yueTa, B TOM YKC/ie B (pOpMe 3/IeKTPOHHOTO JOKYMEHTa;

- IOKyMEHT BOMHCKOT'0 yueTa - /I/isl BOEHHOOOSI3aHHBIX U JIHLI, TTO/I/Ie)KalliX TPU3bIBY Ha BOEHHYIO
cnyx0y;

- JokymeHT 00 oOpa3oBaHWM, KBanM(PUKALMM WIA HAJUUHU CIIeL[Ha/JbHBIX 3HAHUN - TIpU
TIOCTYTUIEHUH Ha paboTy, TpeOYIOIIy0 CrielaIbHbIX 3HAHWUH WK CIIeMaIbHOM MOJITOTOBKH, a TaK)Ke
ViHbIe JOKYMEHTBI, TIpe/lyCMOTPeHHbIe 1eCTBYIOIIUM 3aKOHOJaTe/IbCTBOM.

- MeJMIIMHCKOe 3aK/IFoueHre 00 OTCYTCTBUM TPOTHBOIIOKA3aHHWM MO COCTOSIHUIO 3/10POBbSI
n1st pabotel B 10V

- CTIpaBKy 00 OTCYTCTBHU CYAUMOCTH;

- CTIpaBKy O TMCUXUATPUUYECKOM OCBHU/ETe/TbCTBOBAaHUM.

[Ipy 3ak/moueHUMM TPYZOBOrO [OrOBOpa BIIEpBble TPyZoOBasg KHIDKKAa O(opmisieTcs
PaGoTozareneM, 3a MCK/IIOUeHHEM C/IydaeB, €C/Id B COOTBETCTBHM ¢ Hacrosimumu IlpaBuiamu,
UHBIM (e/ilepa/IbHbIM 3aKOHOM TPY/I0Basi KHIDKKA Ha pa0oTHHKA He 0¢opMIIsieTcs.

B cnyuae oTCyTCTBUSA y ULIA, TIOCTYTIAIOIIEro Ha paboTy, TPY/0BOM KHI>KKH B CBSI3U C €e yTPaToM,
TIOBPEXK/IEHNEM W/ TI0 MHOW MprurHe PaboToaresb 00s3aH M0 MMCbMEHHOMY 3asiBJIEHHIO 3TOTO JIULIA
(c ykazaHueM NpPUUYMHBI OTCYTCTBHSI TPYJOBOW KHWKKH) O(OPMUTH HOBYHO TPYZOBYIO KHIDKKY, 3a
HCK/IIOUeHHEeM C/IyyaeB, ec/I B COOTBETCTBUH ¢ HacTosmumu IlpaBuiamu, uHbIM ¢efepanibHbIM
3aKOHOM TPY/I0Basg KHWKKA HAa pa00THUKA He Be/JeTCsl.

B cyuae, eci Ha MI[O, TIOCTYTatOlee Ha paboTy BIiepBble, He ObLT OTKPHIT MHAWBUAYATBHBIN
NULIEBOM cueT, paboTozarenieM TPeJCTaB/SIOTCS B COOTBETCTBYIOIUIM TepPUTOPHA/BHBIA OpraH
IMTencuonHoro ¢oxzaa Poccuiickoii depepatiuy cBeieHNsI, HEOOXOJUMBbIe /IS PErMCTPALK YKa3aHHOTO
/LA B CUCTeMe UHMBUYaTbHOTO (1epcoHMULMPOBAaHHOI0) yUeTa.

2.3. Tlpuem Ha paboOTy MHOCTPaHHBIX TPa)KAAH U JIKI] 0e3 TPa)KAAaHCTBA OCYILECTBJISIETCS B
COOTBETCTBUH C TPeOOBaHUSIMU JIeUCTBYIOILETO 3aKOHO/AaTeIbCTBa PD.

2.4. Tpy[j0BOIi 10TOBOP 3aK/I0UaeTCsi B MMCbMeHHOW (hopMe, COCTaB/IsIeTCs B IBYX K3eMIUIspaXx,
K&K/ 13 KOTOPBIX TOAMUCHIBAeTCS PaOOTHUKOM M pyKoBoguTesneM. OfMH 3K3eMIUISIp TPY/[0BOTO
JIOTOBOpA T10J] POCITUCH TiepesiaeTcsi pPabOTHHKY, APYrod XPaHUTCS B OT/e/e KaZipoB OpraHW3aLuH.



Tpy/ioBOM [OTOBOpP BCTyNaeT B CUIY CO [HS €ro TOANUCAaHUs PAabOTHUKOM U PYKOBOAUTEEM
OpraHu3alyy, eciii MHOe He yCTaHOBJIEHO TPY/IOBBIM [[OTOBOPOM.

Opranu3aiysi He BrpaBe TpeOOBaTh OT PaOOTHUKA BBIMOJHEHUS pabOThI, He 00YC/IIOBI€HHOU
TPY/I0OBBIM JIOTOBOPOM, 3@ UCK/IFOUeHHeM CJTyuaeB, IpeJlyCMOTPeHHBIX 3aKOHO/aTebCTBOM P®.

2.5. Ha ocHOBaHMM TpyAOBOrO JOr0OBOpa  pPYKOBOAUTE/Nb OpraHy3aliuu W3ZaeT IIpuKas
(pacriopsbkeHue) o TpreMe Ha paboTy, KOTOPbIN 00bsIB/IIeTCS paOOTHUKY T10/] paCIIMCKY B TPeXAHEBHbBIM
CPOK CO [THSI TIO/ITTMCaHUsI TPY/IOBOTO JIOTOBOPA.

2.6. TIpu nocTyriieHMy Ha paboTy PyKOBOJUTe/Ib OPraHU3al[uM Tiepe/] 3aK/IIoueHueM TPY/J0BOTr0
JIOTOBOPA JI0/DKHO 03HAKOMUTh pabOTHHKA C:

- pPa3bsSICHUTH ero TpaBa U 00s13aHHOCTH;

- TI03HAKOMHTD C JO/DKHOCTHOW WHCTPYKIMEH, co/iep)KaHreM U 00beMoM ero paboThl, €
YCJIOBUSIMH OTI/IaThI €70 TPY/a;

- C TmpaBWaMM BHYTPEHHEro TPYAOBOTO pacropsiika, CaHWUTapHO- TUTMeHWYeCKUX
TpeGOBaHUsIX, TTPOTUBOIIOKapHOU 0e30MacHOCTH, APYTMMU TpaBU/IaMM OXpaHbl TPyZAa COTPYJHUKOB,
TpeOoBaHUSIMU 0€30MMaCHOCTH >KU3HEIeATeTbHOCTH JIeTeH.

2.7. YTI0/IHOMOUEHHOe JIMLI0 OpraHu3allid BeJleT TPY/IOBble KHWKKM Ha Ka)k[Joro paboTHHKa,
rpopaboTaBIllero Ha OCHOBAHWH TPY/IOBOTO JIOTOBOPA B OpPraHW3alluy CBBIIIe TISSTU JHel, eciy paborta
B OpraHU3alyu SIB/ISIeTCS Jjis paOOTHUKA OCHOBHOM, 3@ HCK/TFOYeHHeM CJTy4YaeB, eC/IH B COOTBEeTCTBUHU
¢ HacrossipuM IlpaBusiom, uHbIM (ejlepasIbHBIM 3aKOHOM TPYAOBasg KHIWKKAa Ha Pa0OTHHKA He
Be/[eTCsl.

2.9. Iopsfok 3aro/iHeHNs TPYAOBOM KHIWKKY M (HW/IM) CBe/leHHI 0 TPYAOBOM /ieATe/1bHOCTH
persiaMeHTUPYeTCsi HOpMaTUBHO-TIPABOBLIMU akTaMu P®. B Tpy0BYI0 KHIKKY U (/M) CBeJeHUs 0
TPYAOBOM /iesiITe/ILHOCTH BHOCSITCS CBe/IeHUsI 0 pabOTHHKe, BBITIOJIHSIEMOM UM paboTe, TiepeBojax Ha
JPYTYIO TIOCTOSTHHYIO paboTy, a Tak’Ke OCHOBaHMS MpeKpalleHus TPYJOBOro J0T0BOpa M CBeIEHUs O
HarpakJieHUsIX 3a yCriexu B pabore.

2.10. TlepeBos paboTHMKAa Ha ApYryt paboTy TPOM3BOAMTCS TOJBKO C €ro COrjacusi 3a
WCKJ/IFOYeHHEM C/TyJaeB, TpelycMOTpeHHbIX B CT. 74 TK P® (o npon3BojCcTBeHHON HE0OX0AUMOCTH,
[UIs 3aMelljeHHs] BPeMEHHO OTCYTCTBYolero paboTHuka). IIpy 3ToM pabOTHUK He MOXeT ObITb
nepeBeZieH Ha pabOTy, MPOTHBOIOKA3aHHYI €My TI0 COCTOSTHUIO 37I0pOBbS. [IpO/I0/DKUTEbHOCTD
repeBo/ia Ha AIPYTyio paboTy He MOKET MPEeBBIIIaTh OJHOTO Mecsilja B TeueHHe KaJleHJapHOTo rofia.

2.11. PactopykeHue TPyZ0BOIO JOrOBOPa BO3MOKHO TOJIBKO 10 OCHOBaHUSAM, IPeyCMOTPEHHbIM
JIeMCTBYIOIIMM TPY/IOBBIM 3aKOHO/IaTe/IbCTBOM.

2.12. PabOTHHMKM WMEIOT TIPaBO PACTOPTHYTb TPYJOBOHM J[OTOBOp, TpeAymnpeanB 00 3TOM
OpraHu3aliio MUCbMEHHO He MeHee ueM 3a /iBe Hejleld, eC/d WHOM CPOK MpeAyrpexeHus B
OTHOIIIEHU! OT/e/TIbHBIX KaTeropyuid pabOTHUKOB He YCTAHOBJIEH /IeHCTBYIOIIMM 3aKOHOJaTe/TbCTBOM.

[To 1OrOBOpEHHOCTH MeXIy pabOTHUKOM M paboTozaTresieM TPYJOBOM JOTOBOP, MOXET OBITh
PAaCTOPTHYT U /10 UCTEUEHUsI CPOKa TpeyTIpeXKaeHus: 00 YBOJIbHEHUH.

2.12. To vcTeueHus1 CpOKa TpeyTipexaeHnst 00 yBOJbHEHUM PaOOTHUK MMeeT MpaBo B JiroOoe
BpeMsi 0TO3BaTh CBOe 3asiB/ieHHe. YBOIbHEHNUEe B 3TOM CJlydae He TIPOM3BOJUTCS, eC/IU Ha ero MecTo He
TIpUTJIallieH B MMCbMEHHOM popMe Apyroi paboTHHK, KOTOPOMY B COOTBETCTBHH C TPYyJOBBIM KO/IEKCOM
Y UHBIMU (hefiepa/ibHbIMK 3aKOHAMH He MO>KeT OBbITh 0TKa3aHO B 3aK/IFOUEHUH TPY/I0BOTO IOTOBOPA.

2.13. CpouHblii TPy/IOBOM JOTOBOP PacTOpraeTcs M0 HWCTeUeHUM CPOKa ero JeHCTBUs, O uem
pabOTHUK [0/DKeH ObIThb TIpeAYTIpeXkieH B TMUChbMEHHOW ¢dopMe He MeHee 4YeM 3a TpPU [AHS [0
YBOJIbHEHHUS.

TpyoBO# AOTOBOP, 3aK/IFOUEHHBIN Ha BPeMsi BBITIOJTHEHUs OTIpe/ie/IeHHOW PaboThl, paCcTOpPraeTcst
T0 3aBepIIeHUH 3TOU PabOTHI.

TpyzsoBoii [OTOBOp, 3aK/IHOUeHHBI Ha BpeMsI WCIOHEeHHsI O00SI3aHHOCTel OTCYTCTBYIOIIEro
pabOTHMKA, paCTOPraeTcsi C BEIXOZOM 3TOro paboTHHUKA Ha paborTy.

[TpekpaiijeHre TPy JOBOr0 JO0roBopa 0OpM/IsSeTCsl MPUKAa30M PYKOBOJUTEJIS.

Tpy0BOii IOTOBOP MOXeT OBbITh TpeKpalleH 1Mo WHULMaTHBe paboTojaTesss HA OCHOBAHUM U B
ropsiJiKe, KOTOpbIe TIpelyCMOTPeHbl TPy/10BbIM KOJEKCOM.



2.14. B feHb yBOJbHEHMs opraHu3arusi o0si3aHa BbIIaTh PabOOTHUKY €ro TPY/OBYIO KHIKKY C
BHECEHHOU B Hee 3aMucbi0 00 yBOJIbHEHUH M (M/IM) CBeJeHHUsI 0 TPY/OBO# AesATeJIbHOCTH, /[pyTrue
JIOKYMEHTBI, CBsI3aHHbIe C PabOTOM, 10 TTMCbMEHHOMY 3asiB/IeHHIO pabOTHHMKA W TIPOM3BECTH C HUM
OKOHUaTeJIbHBIN pacyeT. 3aMycy O MPUUYMHAX YBOJbHEHUS B TPY/IOBYIO KHWKKY M (M/IH) B CBe/leHHs 0
TPYJAOBOH [eATeJIbHOCTH [JO/DKHbI TMPOW3BOJUTHCSI B TOUHOM COOTBETCTBUU C (POPMYJTMPOBKAMU
JIeMICTBYIOILIer0 3aKOHO/laTebCTBA M CO CChIIKOM Ha COOTBETCTBYIOLYIO CTaThl0 TpPy0BOro Kozekca.
IlHeM yBOJbHEHHS CUWTAeTCsS TIOC/Ae[HUN JleHb PabOThl WM TIOC/IeHUN JIeHb €XeroJHOro
OIJIauMBaeMOoro OTITyCKa TP YBOJIbHEHHUH pabOTHHKA corjlacHO cTaThe 127 TK PO.

3. IIpaBa 1 00513aHHOCTH PA0OTHUKOB

3.1. TlepeueHs ciy>keOHBIX 00s3aHHOCTel, TMpaBa U OOSI3aHHOCTH, pa3Mep OTBETCTBEHHOCTH
KKI0ro paboTHMKA OpraHv3aliu oOrpejiefisieTcsi JO/DKHOCTHOW MHCTPYKLMeH, sBJstoIeics
HeoTbeM/IeMOM YacTb0 TPY/IOBOTO JJOTOBOPA.

3.2. [NO/mKHOCTHBIE WHCTPYKLMK Ka)KAOro pabOTHUKA , YTBEP)KAAIOTCA PYKOBOJAWTE/EM U
XpaHATCA B OTAesie KajpoB. IIpu 3TOM Kakapli pabOTHUK [0/DKeH OBbITb O3HAKOMJIEH C €ro
JO/DKHOCTHOM MHCTPYKIMel 10 Hauasia paboTsl. [lepeueHs 00si3aHHOCTEH (PabOT), KOTOPBIE BLITOJ/THSIET
KaK/IbIi pabOTHUK T10 CBOEH I0/DKHOCTH, CTIeLIUaIbHOCTH, TIPOQ)eCCHH, OTIpeiesisieTCsl JO/DKHOCTHBIMU
WHCTPYKLMMU ((pyHKIIMOHATLHBIMU 00S13aHHOCTSIMU), COCTaBIEHHBIMU C yueToM [IpodeccroHanbHOrO
CTaHJapTa, ToJsiokeHn EpuHOro TaprbHO-KBaM(PHUKALIMOHHOTO CIPAaBOYHMKA paboT U mpodeccuit
pabounx, KBa/mMpuKalMOHHOTO CIIPABOYHMKA JIO/DKHOCTEH PYKOBOZAMTEJIEH, CTIeLUATMCTOB U IPYTHUX
CITy>KalluXx.

3.3. Tlpu ocylijeCTBIeHUA CBOel TPY/OBOU [leATeTbHOCTH BCe PAabOTHHUKU KOMIIAHUU UMEIOT
1IpaBo Ha:

- 3aK/IoueHue, W3MeHeHHe U pacTop)KeHWe TPYAOBOrO [IOTOBOpA B TMOpsJKe W Ha YC/IOBUSIX,
KOTOpBbIe YCTaHOBJ/IeHbI JeMCTBYIOLMM 3aKOHO/|aTeIbCTBOM M HacTosituMu [IpaBunamu;

- TipejiocTaB/ieHre paboTbl, 00yC/I0BI€HHOW TPY/I0BBIM /I0TOBOPOM,;

- paboyee MeCTO, COOTBETCTBYIOIee YCJIOBHSIM, TIPeJyCMOTPEHHBIM TOCYAapCTBEeHHbIMU
CTaHJApTaMU OpraHu3aLuu U 6e30MacHOCTU TPY/a;

- CBOEBPEMEHHYIO U B TIOJJTHOM 00beMe BBIIJIAaTy 3apabO0THOM TUIaThl B COOTBETCTBHUU CO CBOEH
KBa/M(UKarel, CJI0)KHOCTBIO TPY/ja, KOJTMUECTBOM M KaueCTBOM BBITIOJTHEHHOM paboThI;

- oThbIX, obecrieuynMBaeMblil yCTaHOB/IEHMEM HOPMAaJbHOW MPOJO/DKUTEILHOCTH pabouero
BpPEMEHHU, TPeJOCTaB/IeHHeM €KeHe/|e/IbHbIX BBIXOJHBIX [JHEeH, HepabouMx TMpa3JHUYHBIX [HeH,
€>XXero/IHbIX OTITyCKOB;

- TIOJIHYIO /JOCTOBEPHYI MH(pOpMalio 00 yC/loBUSIX TPyZAa U TpeOOBaHWSX OXpaHbI Tpy/a Ha
pabouem MmecTe;

- TipodeCcCHOHABHYIO TIOATOTOBKY, TEepernoAroToBKY W TOBBIIEHWe CBOei KBalupHUKaluh B
Nopsi/iKe, YCTAaHOBJIEHHOM JIeCTBYIOIIMM 3aKOHO/IaTe/IbCTBOM, JIOKAaTbHbIMA HOPMaTUBHBIMU aKTaMU
OpraHu3saliu, TPyI0BbIM I0TOBOPOM;

- yuyacTWe B YIpaBJeHWU OpraHu3alyeli B TpeAyCMOTPEHHBIX 3aKOHOJATelbCTBOM U
KOJIJIEKTUBHBIM JIOTOBOPOM (popmax;

- BO3MellleHHe Bpe/ia, IPUUMHEHHOTO B CBSI3M C MCIIOJIHEHWEM UM TPY/OBBIX 00si3aHHOCTeH, U
KOMIIeHCal[|i0 MOpa/IbHOTO Bpe/ia B MOpsi/iKe, YCTaHOBJIEHHOM /1eHiCTBYIOIMM 3aKOHOZaTeIbCTBOM Pd;

- o0si3aTeslbHOE COI[MA/IbHOE CTpPaxOBaHWE B C/Iydasx, TPeAyCMOTPEHHBIX (efepasbHbIMU
3aKOoHamu PO.

- Ha Npe/IoCTaBJ/IeHre BbIXOHOTO /IHSI Ha TIPOXOXK/IeHre AUCIIaHCepU3aliiu.

PabOTHUKM TIO/IB3YIOTCSI TakKkKe WHBIMM TIpaBaMM, TIpeIOCTaB/IeHHbIMU /IeHCTBYIOLUM
3aKoHOo/aTenbCTBOM P®, 10KanbHbIMKM HOPMaTUBHBIMUA aKTaMK OPraHU3aluu, TPYJOBbIM JOTOBOPOM.

3.4. PabOTHUKM OpraHu3al[uy 00s3yI0TCS:

- YeCTHO U J0OPOCOBECTHO WCTIONHSATH CBOM TPY/IOBble 0053aHHOCTH, BO3/I0’KEHHBbIE Ha HHUX
TPY/I0BBIM IOTOBOPOM U [JO/DKHOCTHOM MHCTPYKLIEeH;
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- cobmogath Hacrosiue IIpaBuia, TIONMOXKEHWS WHBIX JIOKATbHBIX HOPMAaTHUBHBIX AaKTOB
OpraHu3aluH, TIPUKa3bl (PACIOPsUKeHNs1) PYKOBOAUTEISI OpraHU3alluy;

- cobmopate TPYAOBYHO [JUCLMIUIMHY: BOBpeMs TNPUXOJUTb Ha paboty, cobsroaaTh
YCTaHOBJIEHHYIO TIPO/IO/DKUTETBbHOCTh paboyero [Hs, BO3/€P)KMBAThCS OT JEWCTBHM, MeEILArOIUX
IPyrUM pabOTHHKAaM BBITIO/THATH UX TPYJOBbIe 00SI3aHHOCTH;

- cob/rI0/jaTh HOPMBI, NPaBW/Ia ¥ UHCTPYKLIMH TI0 OXpaHe TPyZa M obecriedeHHI0 06e301acHOCTH
TPy/ia, TPOU3BO/CTBEHHOW CAHUTAPHH, ITPAaBH/Ia TIPOTHUBOIIOKAPHOM Oe301acHOCTH;

- 00yuaTtbcst 6e30MacHBIM METO/IaM U TIPUeMaM BBITIONIHEHHsT paboT, B YCTaHOB/IEHHOM TIODSIJKE
MIPOXOJUTH MHCTPYKTAX T10 OXpaHe TPYZa, TPOBePKY 3HaHUM TpeOOBaHWI OXPaHbl TPY/A;

- OepeXXHO OTHOCHUTBLCS K MMYIIECTBY OpPraHW3allid W IPYTUX pabOTHUKOB; 00eCcreurBaTh €ro
COXPaHHOCTE;

- IPOXO/IUTh B YCTAHOBJIEHHBIE CDOKU MEIULIMHCKUI OCMOTP, COOJTF0/IaTh CAHUTapHBIE HOPMBI U
TipaBWIa, TUTHeHy TPy/a.

- TIPOSIBJISATH 3a00Ty 0 BocnuTaHHUKax JJOY, ObITh BHUMATeIbHBIMH, YUUTHIBATh
WH/IMBH/yabHbIe 0COOEHHOCTH JeTel, UX M0JI0)KEeHHE B CEMbSIX.

- cobOmoiaTh JTHYECKHWe HOPMBI TIOBe/leHUsT B KOJUIEKTHBe, OBbITb BHUMATEe/NbHBIM U
nobpoykenaTenbHBIMU B 00IIEHUN C POAUTE/SIMA BOCITUTAaHHUKOB [JOY.

- CBOEBPEMEHHO 3arloJIHATh U aKKypaTHO BECTH YCTaHOBJIEHHYIO JOKYMEHTALHIO.

4. IIpaBa u 0053aHHOCTH OpraHU3aLNU

4.1. OpraHu3auysi MpU OCYIIeCTBJI€HUU OpPraHW3al[MIOHHO-PACIIOPSIUTE/IbHON /1esITe/TbHOCTH
vMeeT TIpaBo:

- 3aKJ/TI0YATh, U3MEHSITh, JOTIOJHSTH U PACTOPraTh TPYZAOBbBIE ZOTOBOPHI C pAOOTHUKAaMHU B TIOPSIJKE
Y Ha yCJIOBUSIX, KOTOPBIE YCTAHOBJIEHBI (hefiepa/ibHbIMU 3aKOHaMu Pd;

- TIOOLIPsITH pabOTHUKOB 3a 100pocoBecTHBIN U 3((HeKTUBHBIN TPY/I;

- TpeboBaTh OT PAOOTHUKOB WUCTIO/THEHUSI UMU TPYZAOBBIX 00s13aHHOCTel 1 6epe)KHOT'0 OTHOIIeHHS
K UMYII[ECTBY OpPraHHW3aIiuy U JPyTux pabOTHUKOB,;

- TpeboOBaTh COOJMIO/IEHNS] TIONIOXKEHWH HacToSIMX [IpaBUI M WHBIX JIOKAJTbHBIX HOPMAaTUBHBIX
aKTOB OpraHW3alvH, MPUKA30B (PAaCMOpsKeHNH) PyKOBOAWTEJIS;

- TIpUBJIeKaTh PaOOTHUKOB K JUCLIATITMHADHOM OTBETCTBEHHOCTH B IOPS/KE, YCTAaHOBIEHHOM
TPY/IOBbIM 3aKOHO/]aTe/IbCTBOM P® 1 HacTosimmMy [TpaBuiaMu, HHBIMU JIOKa/IbHBIMHA HOPMATHBHBIMU
aKTaMH OpTaHK3al1y;

- IPUHKUMAaTh, U3MEHSTh U OTMEHSTb JIOKa/IbHble HOPMaTUBHBIE aKThI.

4.2. OcyulecTBisis B Mpejesax CBOUX II0JIHOMOYMI OIepaTHBHOE PYKOBOJCTBO TeKyllleh
JlesITeIbHOCThIO, OpraHu3aius obsi3aHa:

- obecnieunTh cobroieHre TpeboBaHuii yctaBa [JOY v mpaBuI BHYTPEHHETO pacropsiiKa.

- OpraHu30BaTh TPYZ BOCIHWTATe/ed, CHeLyaJucToOB, OOC/Ty)KHBAOIIEro TMepcoHana B
COOTBETCTBUH C UX CTEeLUaTbHOCTHIO, KBaTM(PUKaLel, ONbITOM PabOTHI.

- 3aKPENUTh 3a KaKIbIM pabOTHUKOM COOTBETCTBYIOIjee ero 00si3aHHOCTSIM pabouee MeCTO U
obopygoBanue. Co3gaTh He0OXOAVWMbBbIe YCAOBUS MJisi pabOThl TIepCOHana: CoJepXaTb 3[aHue |
TIOMeIL[eHUs] B YUCTOTe, 00ecrieurBaTh B HUX HOPMa/bHYIO TeMIIepaTypy, OCBellleHHe; CO3/jaTh YC/IOBUS
[T XpaHeHUs1 BepXHel 0/1eXK/[bl PAOOTHUKOB, OPraHNW30BaTh WX MUTAHKE.

- coOsofaTh MpaBUIa OXpaHbl TPYZAQ, CTPOTO TIPUJEP)KUBATbCS YCTAaHOBJIEHHOTO pabouero
BpeMeHHU U BpeMeHHU OT/bIXa, OCYI[eCTB/ISATh HeOOXOMMble MEePOTPHUSTHS 110 TeXHUKe 0e301acHOCTH U
MIPOU3BOACTBEHHOW CAaHUTAPHH.

[MpuHuUMaTh HeoOXogUMble Mepbl [jisi TIPOHUIAKTUKKA TpaBMaTH3Ma, IMPO(eCcCHOHA/NbHBIX U
Japyrux 3aboseBanuii pabotHukoB JOY u geteil.

- obecrieunTh PaOOTHUKOB HEOOXOAWMBIMH METOJWUYECKHMMH TMOCOOHSMU U XO3SIMCTBEHHBIM
WHBEHTapeM Jis1 opraHu3aruy 3¢ HeKTUBHOU paboThI.

- OCYLIeCTBJSITh KOHTPOJb 3a KauyecTBOM BOCIMTaTeTbHO-00pa30BaTebHOTO TIpOLiecca,
BBITIOJTHEHHEM 00pa30BaTe/IbHBIX TIPOrPaMM.



- CBOEBPEMEHHO pacCMaTpHBaTh TPeAIOKeHHs pabOTHHKOB, HamlpaB/ieHHble Ha yJlyullleHhe
pabotel IOY, noaiep)KuBaTh U MOOLIPATH JyUIINX pabOTHUKOB.

- obecrieurBaTh yCA0BUS [l CHCTEMaTHUeCKOTO TOBBILIEHHs KBa/M(pHUKALMK PaOOTHUKOB.

- COBEpIIIeHCTBOBATb OPraHM3aLkIo TPYy/la, 00ecrieuynBaTh BLITIOTHEHHE [IeHCTBYIOIIUX YCIOBUMN
OT/IaThl TPYZA, CBOEBPEMEHHO BbIZaBaTh 3apab0THYIO M/1aTy U MOCoOusi.

- CBOEBpeMeHHO Tpe/IoCTaB/IsATh OTIycKa paboTtHruKaM [JOY B COOTBETCTBUM C YTBEPXK/€HHBIM
Ha roJj rpaMKoM.

5. Pabouee Bpems M ero UCI0/Ib30BaHUE, BPeMsI OTAbIXa

5.1.B JOY ycraHaBnuBaercsi 5-fHeBHasi pabouasi HeZiessi C /IBYyMsl BBIXOJHBIMHU [HSIMH
(cyb660Ta u BocKpeceHbe).

5.2. [IpopomkuTenEHOCT pabouero aHs oripeziesisieTcs B COOTBETCTBUU C TapudHO-
KBa/IM(PUKALIMOHHBIMU XapaKTepPUCTUKaMHU:

- BocnuTarensiM— 36 4acoB B HeJIeto;

- My3bIKa/IlbHOMY PYKOBOJUTE/II0 — 24 yaca B HeJleJlto;

- IHCTPYKTOPY 10 dhr3udeckou KynbType- 30 UacoB B HeJleJTio;

- MOII — 36 yacoB B Hefie/to;

- a/IMMHUCTPATUBHOU rpyrire — 36 4acoB B HeJleJt0.

5.3. PexxuM paboThl yupexaenus: ¢ 7.00 go 17.30.
5.4. T'padmiku pabOTHL:

- yTBep)KzaroTcs pykooguresieM 10Y

- TIpe/[lyCMaTpUBAlOT BPeMs Hauasia U OKOHUaHUsI pabOThI, TIepephIB /I/Is1 OT/bIXa U ITUTAHKUS;

- 00BAB/ISAIOTCS PAOOTHUKY TIO/, POCTIMCH M BHIBEILIIMBAIOTCS Ha BUHOM MeCTe He TI037JHee ueM 3a
1 mecsiL| 10 ero BBeJleHUs B [JeHCTBYE.

5.5. Pacriucanue OO/:

- COCTaB/ISIeTCSI  WCXOJAs W3 IeJaroruvyeckoi 1esecoobpa3HoCTH, € yuyeToM Haubomee
0/1aronpUsITHOTO peXXUMa Tpy/a U OTAbIXa BOCTUTAHHUKOB, TMOKOTO pe)KUMa, MaKCHMasbHOMN
KOHOMUH BPEMEHH Telaroruyeckux pabOTHUKOB;

- yTBepxkzaetcsi pykosogutesem [JOY.

5.6. Apmunuctpatus 1OY opraHusyer yueT pabouero BpeMeHHM U €r0 KCII0/Ib30BaHUS BCEX
pabotHukoB JIOY. B cnyuae HesiBKM Ha paboTy 1o 6osie3HH pabOTHUK 00s13aH MPH HaJUUUK TaKOW
BO3MOKHOCTM M3BECTUTh AJMUHUCTPALIMI0 KaK MOXXHO paHblle, a Takke MpejoCTaBUTh JIUCTOK
BpPEeMEeHHOU HeTPyZA0CIIOCOOHOCTH B TIEPBBIH [leHb BbIX0O/a Ha paboTy.

5.7. IlpuBieyeHue K paboTe paOOTHUKOB B yCTaHOBJ/IEHHBIE TPA(PMKOM BBIXOZHbIE U TIPa3JHIUUHbBIE
JIHU 3aripelljeHa U MOXKeT UMeThb MeCTO JIMLIb B C/Iydasix [NpeJyCMOTPEeHHBIX 3aKOHO/aTeIbCTBOM.

5.8. TlegarornueckuM 1 IpyruM pabOTHUKAM 3ariperiaeTcs:

- U3MEHSTh 110 CBOEMY YCMOTPEHHIO pacicaHue 3aHATUH U Tpaduk paboThI;
- OTMEHSITh, yJIUHITh WIA COKpAalllaTh MPO/O/DKUTEbHOCTD 3aHSATUI U TepPepbIBOB MEXY
HUMU;

5.9. O61mue cobpaHust TPYJOBOTO KOJIEKTHBA TTPOBO/ISATCS TI0 Mepe Heo0X0AUMOCTH, HO He pejKe
[IBYX pa3 B rojl. 3acefjaHus Iefaroriueckoro coseTa IPOBOJATCS He peke ueThlpex pa3 B rof. Bce
3aceflaHusl TIPOBOJATCS B Hepabouee BpeMsi U He JOJDKHBI TIPOZAO/DKaThCs 0ojiee /IByX YacoB,
poAuTeNTbCKHEe COOpaHusi — Oosiee MoJTyTOpa YacoB.

5.10. OuepegHOCTb MpeAOCTaBAEHUS €XXero/IHbIX OTITYCKOB yCTaHAB/IMBAeTCsl afMUHUCTpaLei
IOY mo coryacoBanuio ¢ pabotHukoM JOY, HeoOXogumMocTH obecrieueHHss HOPMa/bHOW paboThI
OOY u 6naronpusTHBIX YCJIOBUM [/l OTAbIXa pabOTHUKOB. OTIyCKa IreJaroruyeckuM paboTHHKaM
NOY, kKak 1MpaBuIo, peIOCTaBIISIOTCS B II€PUO/], IETHUX KaHUKY/1. PabOTHHKY C TpeMst u 6osiee 1eTbMU
1o 12 sieT oTycK mpefocTaBiisieTcst B moboe yo6HOe 71 HUX BpeMs;

5.11. I'padpmk OTIYCKOB COCTaB/SIeTCS Ha KaXKAbIM KajeHJapHbINA roj, He mo3gHee 15 mekaOps
TEKYIL[ETO I'o/la U JOBOJUTCS JI0 CBeZleHHsI BCeX PaOOTHUKOB.



5.12. Tlo cemeiiHBIM 0OCTOSATE/ILCTBAM U APYTMM YBa)KUTE/TBHBIM MTPUYMHAM PAOOTHUKY MOJKET
OBITb TIpeJj0CTaBI/IeH OTIYCK 0e3 coxpaHeHHs 3apaboTHOM 1iatel. OTyck 6e3 coxpaHeHUs 3apaboTHOM
TUIaThI TIPeA0CTaBIIeTC s HA OCHOBAHUM ITMCbMEHHOT O 3asiBlIeHHsI pabOTHHKA U 0OPMIISIETCS TIPUKa30M
(pacriopsbkeHreM) pyKOBOZWTes. 3arpellaeTcs pefocTaBIeHre OTIIyCKa TOJIbKO Ha BbIXOJHbIE JHU.
[MpenoctaBneHue oTmnycka pykoBoguTento [JOY odopmiasieTcss TpUKa3oM 10  YIIPABJ/IEHUIO
obpa3oBaHus, Apyrum paboTHHKaM TprKaszom o JOY.

5.13. JKeHiuHaM, UMeROIUM JleTeid B Bo3pacTe /0 16 jieT He MeHee 2-X YacOB CBOOOZHOTO OT
paboThI BpeMeHH B HeJleJTi0 WA OHOT'0 CBOOO/IHOTO IHSI B MECSIL]

6. Oniata Tpyja

6.1. 3apaboTHas 1/1aTa omnpe/esisieTCsl B 3aBUCUMOCTH OT KBa/MbHKaliyd pab0oTHHKA, C/TOXKHOCTH,
KOJIMYeCTBa, KaueCTBa U YC/I0BUH BBITIOIHSIEMOM paboThI.

6.2. Cucrema 3apaboTHOM I/1aThl, yCTAaHOB/IEHHAst B OpraHU3al|uM, OTpee/sieTcsl JIOKaTbHbIMU
HOPMAaTHBHBIMU aKTaMU OpraHU3al[ii U KOHKPeTHU3UPYeTCs B TPYZ0BOM ZIOTOBODE.

6.3. 3apaboTHas M/aTa BbIJIAUMBAeTCSl HeNOCpPeACTBeHHO pabOTHUKY /[Ba pa3a B MecCsil.
Y CcTaHOB/IEHHBIMH JTHSIMH [I7IsI TIPOM3BEIeHUsT PACUETOB C paOOTHUKAMU SIBJISTFOTCSI: aBaHCOBBIH TIaTeX
3apaboTHOM T1aThl A0 20 YKc/Ia KaXIOro Mecslja, OCTajbHas YyacTh 3apabOTHOM TiaThl /10 5 uMcsia
Ka)KJJ0ro MecsiLja, C/e/IyIoIIero 3a pacueTHbIM repuoJoM. I1py coBmaieHnu [IHS BBIMJIAThI C BBIXOJHBIM
WM HepabouMM TIpa3iHUYHBIM THEM BbITl/IaTa 3apab0THOM M/1aThl IPOU3BOAUTCS HaKaHYHEe 3TOTO JHSI.
ABaHC BBITJIAUMBAETCS MPOTOPIMOHATIEHO 0TPab0TaHHOMY BpeMeHH, C yUeTOM OKJlaZia M HaZibaBOoK, He
3aBUCSLIMX OT UTOTOB pabOThI 3a MecsL], U3 cyMMbl aBaHca HIIDJT He yaep>kuBaeTcsi. PabOTHHK 10/DKeH
npeayripeuTh paborozatesissi 0 cMeHe OaHKOBCKMX PEKBU3WTOB 3a 15 KaleHJApHBIX JHEW A0 AHS
BBITIATHI 3apIl/aThl;

6.4. Yuer pabouero BpemeHH, OTPaOOTAaHHOrO KaX[bIM PpabOTHUKOM, BeJETCS JIMLOM,
Ha3HaueHHbIM NTPUKa30M (pacropsbKeHHeM) PyKOBOAWTES OpraHu3aLyu.

7. Iloowpenusn 3a ycrnexu B padore

7.1. 3a oOpa3s1joBOe BLIMOJIHEHHE TPYJOBBIX O0SI3aHHOCTeM, HOBATOPCTBO B TPy/e W JpyrHe
JOCTIDKeHHs B paboTe MPUMEHSIIOTCS CIeAYIOIe TTOOIL{PeHHS:
00bsIBNIeHUe 0J1ar0/JapHOCTH;
IIpeMUpOBaHHUe;
Harpax/ieHve L|eHHbIM T10/JapKoM;
Harpak/ieHve ro4YeTHOM IPaMOTOM.

7.2. TlooupeHusi oOBSIB/SIOTCS TPUKa3oM pykoBoautesnss JOY U [0BOASTCS [0 CBeeHHs
KOJIJIEKTHMBA, 3aMKCh O MOOIIPEHUH BHOCUTCS B TPY/IOBYIO KHIKKY paOOTHMKA M (W/IH) B CBeJ€HHUA O
TPY/J0BOH JeATe/IbHOCTH

7.3. PaboTHHUKaM, YCIEIHO ¥ 00POCOBECTHO BBITTOHSIOIIMM CBOM TPY/IOBbIe 00SI3aHHOCTH, B
TepBYI0 Oouepe/ib MPeJOCTaB/SIOTCS TPeUMYIeCTBa U JbrOThl B 00/1IaCTU COLMATbHO-KY/IbTYPHOTO,
OBITOBOT'O W KMJTHIIIHOTO 00C/Ty>KHMBaHUs. 3a 0coOble TPY/JOBbIe 3aC/yTM PAOOTHUKH TPe/|CTaB/ISIOTCS
B BbIIIIECTOSIIIIME OpTraHbl K MOOLIPeHNI0, HarpajiaM 1 NIPUCBOEHUI0 3BaHUM

8. IuciyunimHa Tpyaa

8.1. PaboTHMKM OpraHM3alid HeCyT OTBETCTBEHHOCTb 3a COBepIleHHe JUCLIUTITMHAPHBIX
MIPOCTYIIKOB, TO €CTh HEUCIIOJIHeHWe WM HeHajjie)kalljee WCIO/JHeHHe 110 BUHe pPabOTHUKA
BO3/I0KEHHBIX Ha HEro TPYZOBbIX 00s13aHHOCTEH!.

8.2. 3a coBepiueHMEe AWCLUIIMHAPHOTO TPOCTYNKAa K PabOOTHUKY MOTYT OBITh TPUMEHEHBI
crenytoliye BUbl AUCLIUIJIMHAPHBIX B3bICKAHUM:

- 3aMevaHue;



- BBITOBOD;

- YBOJIbBHEHHe I10 COOTBETCTBYIOLIIMM OCHOBaHUSM.

8.3. TlpaBoM Ha/IOXKeHWSI W CHSTHS AUCLUTUIMHAPHBIX B3BICKAaHWK 00JaZiaeT pPYKOBOJAWTEIHb
OpraHu3ariu.

8.4. 1o HanoXKeHWsl JUCLMIIJIMHADHOTO B3bICKAHUSI OT HapyLUUTessl TPYJOBOW JUCLUIUIVHBI
JIO/DKHBI  ObITh 3aTpeOoBaHbl MUCbMeHHble 00BsicHeHUsi. OTKa3 pabOTHHMKA [aTh IMHUCbMeHHbIe
00BSICHEHUSI He SIBJISIETCS TIPETSITCTBUEM JIJ1s1 IPUMEeHeHHsT AUCLUTUIMHAPHOTO B3bIcKaHus. OO oTKase B
Jlaue MMCbMEeHHbIX 00BsSICHEHUM CO CTOPOHBI pabOTHMKA, C y4acTHeM CBUfeTesed COCTaB/sieTCsl aKT
COOTBETCTBYHOLLETO COZleprKaHUSI.

8.5. 3a Kax/[bplil AUCLUIVIMHAPHBINA MPOCTYTIOK Ha pPabOTHUKA MOXKeT OBbITh Ha/l0)KeHO TOJIbKO
O/IHO AUCLMIZIMHAPHOE B3bICKaHUe.

8.6. Ilpuka3 (pacriopsbkeHue) pyKOBOJUTENsS OpraHv3aldyd O NMPUMEHeHWH JUCLIUIIMHAPHOTO
B3bICKAaHWsS C YKa3aHWEM MOTHBOB €ro TpvMeHeHHs oObsiBiseTcss (coolijaercss) pabOTHUKY, Ha
KOTOpPOTO HaJIOXKEHO B3bICKAaHHWeE, T0J, PaCIUCKY (C yKa3aHWeM JaTbl 03HAKOMJIEHHUsI) B TPEX/JHEBHBIN
CPOK CO [THSI €ro u3fiaHus. B ciydyae oTKa3a pabOTHHKa OT TOAIMUCH OT/AEIOM KaJpOB COCTaBJISIETCS
COOTBETCTBYIOILIUH aKT.

8.7. [luciuruimHapHOe B3bICKAHHME MOXKeT OBITh CHATO [0 WCTeYeHHs roja CO [JHS €ro
HeIOCpPe/ICTBEHHOIO  PYKOBOJWTENS WM  TPYAOBOIO  KOJIJIEKTMBA, €CAM  [10/IBEePrHYThIN
JUCLATTAHAPHOMY B3bICKaHUIO PAOOTHUK He COBEpPIIIU/I HOBOT'O TIPOCTYTIKA.

8.8. Tlemarornueckue pabotHuku [JOY, B 0053aHHOCTU KOTODLIX BXOJAWUT BBITIOJHEHHE
BOCITUTATe/bHBIX (DYHKI[MM IO OTHOIIEHWI0 K JeTsIM, MOTYT OBITh YBOJIEHBI 3a COBepIIeHHe
amMopaJIbHOTO TIPOCTYIKa, HECOBMECTHMOrO C TMpOJOo/DKeHHMeM JaHHoW pabotel. K amopanbHbIM
MPOCTYIIKaM MOTYT OBbITb OTHECEeHbl PYKOIPUK/IAACTBO I10 OTHOIIEHUIO K JeTsM, HapylleHue
0011[eCTBEHHOTO TIOPSIJIKa, B TOM YHKCJIe U He 110 MeCTy paboThl, IpyTrye HapylleH!s HOPM MOPAJIH, IBHO
He COOTBETCTBYIOLIME COLMAIbBHOMY CTaTyCy mezarora.

YKaszaHHble YBOJIbHEHHUsI He OTHOCATCS K MepaM JUCLIMIIMHAPHOI'O B3bICKaHUSI.

8.9. YBo/nbHeHMe B MOpsAKe AUCLUIIIMHADHOIO B3bICKAHMS, a TaKXKe yBOJIbHEHHe B CBSA3U C
amopasbHbIM TPOCTYNIKOM W TpHMeHeHWeM Mep (U3UUeCKOro WM [CUXUYEeCKOro HaCU/IUs
NpOM3BOAATCS 6e3 coryiacoBaHus C MPO(GCOH3HBIM OPraHOM.

9. 3ak/1II0UNTe/IbHBIE [0/I0KeHUA

9.1. B cnyyae HeucCIrioOHeHUs U (M) HeHa/JIEeXall[eTo UCIIO/IHEeHHs paOOTHHUKOM T10 €r0 BUHe
BO3/IOKEHHBIX Ha HETO TPYZAOBBIX O0Os3aHHOCTeH OH MOJKET ObITh TIPUBJIeUeH K AUCIUTUTMHAPHOW
OTBETCTBEHHOCTH B TOPsiiKe, ycTaHOB/IeHHOM TK P® u paszesniom 8 Hacrosiux [1paBusi.

9.2. Borpocsl, CBsI3aHHBIE C TPYZOBOW JeATeNbHOCTbI0 PAOOTHUKOB B OpraHW3allid, HO He
Hale/iie JeTalbHOTO OTPa)kKeHUsl B HacTosiux [lpaBunax (B TOM uMc/ie TIpaBW/a OXpaHbl TPy/a,
TeXHUKH 0€30MacHOCTH, TIPOTUBOTIOKApHOU 6€30TIaCHOCTH, 3alUThl KOHPHeHIIMaIbHOH HH(hOpMaLun
Y 7Ip.), TI0/IpOOHO peryiaMeHTUPYIOTCS B MHBIX JIOKA/IbHBIX HOPMATHUBHBIX aKTaX OpraHu3allvu.
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